THE ROLES AND RESPONSIBILITIES OF AN EDUCATIONAL CONSULTANT

The roles and responsibilities of an educational consultant depend on the needs of the students whom the consultant serves. Educational consultants will perform some or all of the duties outlined below in order to fulfill the roles and responsibilities required to meet students’ needs.  It is expected that the consultant will work within the following parameters:
· Explain the role of the educational consultant as a source of information to parents, guardians; or surrogates; school, clinic, and medical personnel; and other stakeholders.  
· Maintain current documentation with respect to permission/exchange of information from parents, guardians, or surrogates.
· Maintains procedures that facilitate the gathering of background information related to the student’s school performance.

· Review records (including but not limited to previous assessments, school reports, work samples, and available school records) to determine the student’s present level of academic functioning, learning patterns, and response to established practices. Use this information to direct further inquiry, observation, or evaluation.  

· Assess the student’s developmental and/or educational needs, strengths, and challenges through:
· Administration of formal or informal measures, including standardized assessments and/or informal observation (use of an instrument or tool to measure or record data required); 
· Data collection in a setting outside the clinic (including but not limited to pre-school and school) using a written report, standardized checklists, behavior checklists, rating scales, task analysis, etc.                              
· Develop appropriate recommendations based on the results of the completed assessment(s)
a. referral to the child study committee
b. description of an appropriate learning environment but NOT a specific placement recommendation
c. identification of appropriate instructional strategies given the child’s  


learning style and strengths.

· Attend school meetings at the request of the home school division, parents, guardians, or surrogates, and with the permission of the director/supervisor. It is never appropriate to function as an advocate for the student, parents, guardians, or surrogates. Consultants may be attendees at IEP meetings but do not contribute to consensus making.
· Disseminate the results of formal and informal educational assessments, including recommendations, to parents, guardians, or surrogates and medical, clinical, and/or ancillary personnel.  
· Provide home school division personnel with information that underscores the impact of the student’s medical/educational status on his or her academic functioning and attendance.                         .
· Provide parents, guardians, or surrogates, as well as clinic and ancillary personnel, with information on current educational regulations and school policies and practices that relate to the provision of services for students with special needs.

· Provide medical and clinic personnel with insight into the student’s educational background and ongoing school performance as well as attendance.  
· Perform all other duties as assigned by the supervisor.
