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School-Based Team Meeting Notice
Student: ___________________________


Date: ___________________
Insert Student has been referred to the School-Based Team (SBT).  This is a team of teachers and other knowledgeable persons who will review and evaluate the progress of the student and may provide strategies for improving his/her education program.  

A School-Based Team meeting is scheduled as follows:

Date                                

Time________________

Place_____________
The following are invited to attend:

	Position

	Parent

	

	

	


Your input is valued, and you are encouraged to attend this meeting. If the student discharges prior to the scheduled SBT meeting, the meeting will be cancelled. 

Please notify me at insert phone number or complete the attached response form and return it in the enclosed envelope in regards to your attendance at the scheduled meeting.

Sincerely,

Insert Education Administrator’s Name

Insert Title
Enclosure:  Meeting Response Form
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